Burn Permit System

User Manual

May 28, 2015




TABLE OF CONTENTS

Requesting @ Permit ... 1
HOME PAgE...c ittt et e e e e e e e e e e e e e e e e e e e e ananes 1
Permit REQUEST Page.....cooo it 2

Step 1: Choose one or Multiple BUIT SileS ..........oecceeeveeeeeeeeeeescccccssssmmeeeesssccsssnas 3
Step 2: Choose the Type Of BUINING..........cooommeeereccciissssmmennssssssssssssssnnenssssssssssssas 11
Step 3: Enter contact information and SUDMIt ............emmmmmmemicccciiiemmeeenensccciiaas 12

Viewing @ Permit ... 13

Renewing a Permit ..... ..o s 14
oo o 1 s o T [P PPPPTTTN 14
ReNEWING PEIMIL ... e e e e e 15

Step 2: Choose the type Of DUINING ..........cemmmeeeericciiiiinmmeeensssccsssssssmmeeenssssssssssas 16
Step 3: Enter Contact Information and SUbBMIt.............ceeeeeeeeemeemmemeessssnnnsnnnnnnnnnnns 17

Viewing or ReNeWing PeIMUL ............eeeeeeeeeeeeeemessssnsssssssssssssssssssssssmssmssssssssssssssnnnnnns 18



Burn Permit System — User Manual

Requesting a Permit

Home Page

If you are a registered user, click Log In to log in with your username and password. You also
have the option of requesting a permit as a guest. If you choose to do this, you do not need to
log in.

Welcome, Guest. Home Login  Idaho.sov  Contact

-3
IDAHO DEPARTMENT OF LANDS

IDAHO

@ need Help?

Latest News

*Closed Fire Season”
5/8/2015
Waelcome! The fire safety burn permit is free and required under Idaho law for any burning outside **May 10 through October 20*
city limits statewide (excluding campfires) from May 10 to October 20.
Individuals living outside city limits anywhere in

Some cities and other jurisdictions - including local or county fire departments, Idaho DEQ, Tribal Idaho who plan to burn for any reason -
Reservations, and others - may have additional or alternate permit systems in place. If that's true for including crop residue burning and excluding
your burn site and type of burning, then you will be provided instructions on how to apply for a recreational campfires - during “closed fire
permit from those entities. season,” from May 10 to October 20 every year,

must obtain a fire safety burn permit.
Burning can be limited based on current fire restrictions. This VWeb site provides information about
most current fire restrictions, but check with your local fire department for other restrictions that If you live inside city limits and you plan to

may be in place at the time you want to burn. burn, a permit from your local fire department
may be required.

Also, compliance with air quality regulations is required at the time of burning. You can check air
quality conditions online, call the DEQ office in your area before burning, or contact the appropriate

DEQ Crop Residue Burn Permits
Tribe if you plan to burn within Reservation boundaries. - i

2/21/20M4

Crop Residue burn permits must be obtained
through DEQ.

http: / /www.deq.idaho.gov/air-
quality/burning/crop-residue-burning.aspx

Figure 1: Home Page

In Figure 1 above, the user is a guest.

From this page, you may login or request a permit. To request a permit, click the New Permit
button.
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Permit Request Page
The Permit Request page opens.

Step 3
Enter contact infomation and submit

Step 1

Step 2

Choose one or multiple burn sites to burn Choose the type of burning

Find Burn Site(s) A

Zoom in on the map and click to place a burn site location,
or use one of the tools below to find the location. If the
exact location of the burn site is not known, find the
closest location and move the bumn location by clicking the

o

Address:

:

[0 Latitude and Longitude

lﬂ Township Range and Section

My Burn Site(s)

No burn sites have been entered. To continue
please locate the area(s) where burning will
take place.

Figure 2: Permit Request page
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Step 1: Choose one or Multiple Burn Sites

There are four ways to select a burn site: Address, City, Intersection or Place, Latitude and
Longitude, Township Range and Section, and clicking the map. If the exact location of the burn
site is not known, find the closest location and move the burn location by clicking the x then
clicking on the map to mark the correct location.

Address, City, Intersection, or Place

1. Enter the address, city, intersection, or place in the field under Address, City,
Intersection, or Place.

2. Click . The map zooms in and marks the location with a red flag.

Step 1
Choose one or multiple burn sites to burn

T CTIETTY AV

Find Burn 5ite(s) ~ [“Acrial | Aerial With Labels
Zoom in on the map and click to place a burn site location, i
or use one of the tools below to find the location. If the W Washington St E Washington Ave
exact location of the bum site is not known, find the =
closest location and move the burn location by clicking the e
* then clicking on the map to mark the correct location. =
Choose one of the following: 1 E Carlton Awve EC
- - = Meridian, ID & s
& Address, City, Intersection or Place = = E
~ "
1l = . . ate Ave g x
Address: | 5301 W Gray Towers Dr, e
'
&> Latitude and Longitude 5 &
E E Pine Ave E Pine Aw
&» Township Range and Section g
& &
s o [ 2
My Burn Site(s) & L u.- E Idaho Ave = E Idah
= = +
No burn sites have been entered. To continue ‘; = E ;
please locate the area(s) where burning will P Al
take place. S E Broadway Ave E Bro
& o &=
Z = &
= @ =
™ =
= = =
i =
W Railroad St —= o
W Bower St =z E Bower St
= 2
= B
= =2,
(i ] ' E Ada St __ RE]
T i &5 -
© © e ——
 225¢t 22015 HERE, © AND, © 201 Microsoft Co..

Figure 3: Address located
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3. When the red flag marks the correct location, click Flace BurnSite Here . The

icon turns into a flame.

el {
ns Wit Aerial With Labels w |
y

o =

v =

&
= [
E Carlton Ave E Carlton‘Ave &=
(¥ ]
] & U
E State Ave 2 © ¥ —E State Ave
™ m —
w wl =
L
E Pine Ave E Pine Ave
& &
Widaho Ave Elda h@?a e - E ldahd
B Ll - ﬁ e 1
ts.l o m = b v
S ' = £ =
g o™ =5 e =
i Ry mt 3
Y R s E Broadway Ave
vl (¥
ho] -
4 >
W Railroad 5t e
z ikr ]
T -U - - pu |
S e —f BroweP51010 NAVTEQ, © AND, © 2013 Micrpsft. ||

Figure 4: Location selected
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Latitude and Longitude
If you know the latitude and longitude of the location where you want to burn:

1. Click Latitude and Longitude. The section expands to display Latitude and Longitude
fields.

|@ Latitude and Longitude |

Decimal Degrees: (Ex. 43.6122, -116.3906 )
Latitude:

Longitude:

Figure 5: Latitude and Longitude fields

2. Enter the latitude and longitude in the appropriate fields.
Note: The longitude must be a negative number to indicate that it is west of the Prime
Meridian.
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3. Click . The map zooms in and marks the location with a red flag.

L

B
+

H 43 -116

Place Burn Site Here

Aerial With Labels

i | .

e 1 7¢¢ © 2010 NAVTEQ, © AND, © 2013 Microsoft. == J

Figure 6: Latitude and longitude on map

4. Click A — . The icon turns into a flame.
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Township Range and Section
If you know the township, range, and section of the location where you want to burn:

1. Click Township Range and Section. The section expands to display the Township,
Range, and Section fields as well as two Direction fields.

& Township Range and Section

Towmnship: 1 Direction: N EI
Range: 4 Direction: E EI
Section: 4{

Figure 7: Township, Range, and Section fields

2. Fill out the fields under Township Range and Section.
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3. Click . The map zooms in and marks the location with a red flag.

Find Burn Site(s)

Aerial With Labels

€ Address, City, Intersection or Place

g - TRS Location
€} Latitude and Longitude
& Township Range and Section T TP
Towmship: 1 Direction: N Iz‘
Range: 4 Direction: E IZ‘
Section: 4 H

Burn Sites

No burn sites have been entered. To continue

please locate the area(s) where burning will take
place.

172729ft © 2010 NAVTEQ, © AND, © 2013 Microsoft. = =]

Figure 8: Township, Range, and Section located on map

4. Click A — . The icon turns into a flame.

Clicking the Location on the Map
To select your location on the map:

Zoom in to the location where you want to burn. You may use
scroll wheel on your mouse to zoom in.

2. Click the location. It is marked with a red flag.

3. Click A — . The icon turns into a flame.

on the map or the
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Burn Site Information
When you select the location, the left pane changes to display Burn Site Information.

Burn Site Information

Nickname: (Ex. 1234 Elm Rd., Smith pasture,
etc. )

Burn Acres:

Burn Address:

Burn City:

Landmark (Distance and Direction from):

Comments/Directions to Burn Site:

Save Burn Site

Figure 9: Burn Site Information

Fill out the fields under Burn Site Information.

1. Enter a nickname for the location in the Nickname field. You may use any name you like
to distinguish this burn location from any others you may select.

2. Enter the number of acres you want to burn in the Burn Acres field.

3. Fill out the other four fields if they are relevant to your burn type. These fields (Burn
Address, Burn City, Landmark, and Comments) are optional.
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4. Click . The location is displayed under the Burn Sites heading in
the left pane.

Find Burn Site(s)

€5 Address, City, Intersection or Place
&> Latitude and Longitude

& Township Range and Section

Towmship: 1 Direction: N E
Range: 4 Direction: E E
Section: 4

Burn Sites

Action Burn Site Nickname

Go To| Edit| Delete TRS Location

Next to the location are three options: Go, Edit, and Delete. Click Go to zoom in to the location
on the map. Click Edit to return to the screen displayed in Eigure 9 and edit the fields you filled
out. If you decide you don’t want to use this location, click Delete.

Figure 10: Burn location saved

If you have other burn locations in mind, identify them on the map using one of the four methods

described above. When you have finished adding all your burn locations, click to
proceed to Step 2: Choose the type of burning.

10
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Step 2: Choose the Type of Burning

Under Burn Permit Information, select the type of burn from the Burn Type dropdown list. If
there are any special requirements or restrictions on the type of burn you select, they are
displayed in the left pane below the Burn Type field. Click the scroll-bar to see additional
Requirement and Restriction information.

Burn Permit Information
Burn Type:  Residential yard waste/COrchard CI

equirements for Residential yard waste/Orchard

lippin
Fires to be a minimum of 25 feet from any
structures, conducted during daylight hours

only, and must be out (cold to the touch) before
leaving. hd

pecial Requirements for Residential yard

te/Orchard Cli

- Attend at all times with shovel and garden

hose attached to a water source. - Rubbish, tree
leaves, yard trimmings, gardening waste may be
burned. Garbage is not allowed to be burned. W
Rubbish is onlv allowed to be burned if no

urrent Restrictions on Burn Types

= o

Figure 11: Burn Permit Information

After you have selected your burn type, click m to continue to Step 3: Enter contact
information and submit.

11
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Step 3: Enter contact information and submit
If you are a registered user, enter your email and password and click login. If you are not a

registered user, click +Don't Have An Account to continue. Fill out the fields in the white

portion of the page. The required fields are: First Name, Last Name, Mailing Address 1, City,
and Zijp Code. You must also enter at least one phone number (Business, Home, Mobile, or
Fax), and select one of them, or enter a new number for the Contact Number For Burn. The
fields in the Create Account section are optional. Fill them out if you would like to register as a
user. Registered users may view their burn information and renew locations.

Step 3
Enter contact infomation and submit

* denotes a required field

Get a copy of permit by email.

Phone Number
Email * One phone number is required from either business, home or mobile.
Additionally please select one of the phone numbers to be used for
contact on day of the burn by clicking the adjacent box, or enter a new

* .
First Name: number in the 'Contact Number For Burn® text box.

*Last Name: Business Phone:
*Mailing Address 1: Home Phone:
Mailing Address 2: Mobile Phone:
*City:
oy Contact Number For Burn:
*State: Idaho v
Fax Number:
*Iip Code:
Organization: Create Account

Save your contact information and burn permit history to manage and
renew your burn permits in the future.

Password:
Retype Password:

Password Hint:

oo

Figure 12: Step 3: Enter contact information and submit

When you have finished filling out the form, click Ik

12
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Viewing a Permit

Submit Permit
After you click _ the Permit Renewal page is displayed. All your burn

permits are displayed in a table. Default duration for burn permits is 10 days, although the
duration can be shortened by administrative staff.

Permit Viewing and Renewal

Renew | View Date Issued | Date Expires Contact Name Permit # Burn Type

2 | Renew HTML | PDF | 4/6/2015 4/15/2015 test test 1290611831 Burn Barrel (residential solid waste disposal)

Figure 13: Permit Renewal page

Click either HTML or PDF to view your permit in your desired format.
If you select PDF, you may be asked if you want to open or save it. Select the option you
want. The permit opens as a PDF file in your default PDF reader.

State of Idaho - Burn Permit

Permit Number: 1290611863 Permit must be onsite during burning.

Bum Type: Burn Barrel (residential solid waste disposal)

CONTACT: Phone: Issue Date: 4/1/2015
test,test Alt Phone 1: Expire Date: 4/10/2015
Alt Phone 2: 2085551234 Fax:
123 Test St
BOiSE,lD 83702 Burn Contact: 2085551234
Township Range Section County Landmark Forest Protective District Burn
Acres
22N 03E 9 ldaho Playette MNational Forest - 0.00
New Meadows Ranger
District

Additional Requirements

Filgure 14: Burn permit

You must have a copy of this permit in your possession when you burn.

13
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Renewing a Permit
To renew a permit, you must be a registered user with at least one burn permit.

Logging in
1. Click Log Inin the top menu. The User Login page is displayed.

User Login

If you need to use extended functionality, then please take a moment to log in to the application. If no extended functionality is needed, then simply visit
our home page as a guest. Guests can request and renevs permits and no logon is required.

Email:

Password:

Send Password Hint | Forgot Passviord

Figure 15: User Login page

2. Enter your email address and password in the appropriate fields. If you forgot your
password, you may either click Send Password Hint or Forgot Password. Send
Password Hint sends you an email with your password hint. Forgot password resets
your password and sends a randomly generated one to your email address.

, Logon ,
3. Clickl___ = This takes you back to the Home Page.

14
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R My Permit .
Select on the home page. The Permit Renewal page opens.

Permit Viewing and Renewal

Renew | View Date Issued | Date Expires Contact Name Permit # Burn Type
2 | Renew HTML | PDF | 4/6/2015 4/15/2015 test test 1290611831 Burn Barrel (residential solid waste disposal)
Figure 17: Permit Renewal page

Renewing Permit

On the Permit Renewal page, a table displays all your burn permits. Click Renew next to the
one you want to renew. The Permit Request page opens.

Permit Request

Step 1
Choose one or multiple locations to bum

Aerial || Aerial with labels Roads
ocate =z [ Roads |

Address, City, Intersection or Place H

5031 W Grey Towers Dr, Meridian, ID

Latitude and Longitude W-Grey Towers Dr W G-"E‘y ‘?‘o

S,S_
Township Range and Section KB Dr
L

Burn Locations
JAction Location Nickname

Go| Edit| Delete 5031 W Grey Tovrers Dr, Meridian,
ID 83642

M Rlarl Cat RA

m > M/m 115ft © 2010 NAVTEQ, © AND, © 2013 Microsoft.
Figure 18: Permit Request page

Your burn location is indicated on the map with a flame icon and listed under Burn Locations in
the left pane. If you want to change the burn location click Edit. Then locate the burn using one
of the methods in the 1: Ch ne or multiple | ion rn section. When you

have selected your location(s), click m to proceed to Step 2: Choose the type of
burning.

15
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Step 2: Choose the type of burning

Burn Permit Information

Burn Type: | Residential yard waste/Orchard CI

Requirements for Residential yard waste/Orchard

lippin

Fires to be a minimum of 25 feet from any
structures, conducted during daylight hours
only, and must be out (cold to the touch) before
leaving. v

pecial Requirements for Residential yard

aste/Orchard Cli

- Attend at all times with shovel and garden

hose attached to a water source. - Rubbish, tree
leaves, yard trimmings, gardening waste may be
burned. Garbage is not allowed to be burned. b
Rubbish is onlv allowed to be burned if no

urrent Restrictions on Burn Types

s o

Figure 19: Burn Permit Information

Select the type of burn from the Burn Type dropdown list. If there are any requirements or
restrictions on your selected burn type, thei are displayed below the Burn Type field. After you

have selected your burn type, click
and submit.

to proceed to Step 3: Enter contact information

16
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Step 3: Enter Contact Information and Submit

Step 1 \ Step2 \ Step 3

Choose one or multiple burn sites to burn Choose the type of burning Enter contact infomation and submit

* denotes a required field

Get a capy of permit by email.
Phone Number

Email test@test.com * One phone number is required from either business, home or mobile.
Additionally please select one of the phone numbers to be used for

*First N i test contact en day of the burn by clicking the adjacent box, or enter a new

Irst Hame: £s number in the ‘Contact Number For Burn' text box.
*Last Name: test Business Phone: 2085551234 @®
ikh"tailing Address 1: | 123 Test St Home Phone: @
Mailing Address 2: Mobile Phone: o
*City: Boise

ty: Contact Number For Burn: | 2085551234
*State: Idaho v

Fax Number:

*Zip Code: 83702
Orpanization:

reion

Figure 20: Contact Information

The Contact Information page is displayed. The fields are automatically populated with the
information you provided when you registered. You may edit the fields if you need to. The
required fields are First Name, Last Name, Mailing Address 1, City, and Zip Code. Click

Submit Permit

17
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Viewing or Renewing Permit

Permit Viewing and Renewal

Renew | View Date Issued | Date Expires Contact Name Permit # Burn Type
© | Renew HTML | PDF | 6/1/2015 6/10/2015 test test 1290611863 | Burn Barrel (residential solid waste disposal)
© | Renew HTML | PDF | 4/6/2015 4/15/2015 test test 1290611831 Burn Barrel (residential solid waste disposal)

Figure 21: Permit Renewal page

Your new permit is displayed in the table along with any other permits you have. To renew a
permit, click Renew. To view a permit, click either HTML or PDF to view it in your desired

format.

18
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If you select PDF, you may be asked if you want to open or save the permit. After you make your
selection, the permit opens as a PDF file in your default PDF reader.

State of Idaho - Burn Permit

Permit Number: 1290611863 Permit must be onsite during burming.

Bum Type: Burn Barrel (residential solid waste disposal)

CONTACT: Phone: Issue Date” 4/1/2015
test,test Alt Phone 1: Expire Date: 4/10/2015
Alt Phone 2: 2085551234 Fax:
123 Test St
BOiSE,lD 83702 Burn Contact: 2085551234
Township Range Section County Landmark Forest Protective District Burn
Acres
22N 03E 9 Idaho Plyette National Forest - 0.00
New Meadows Ranger
District

Additional Requirements

Figure 22: Burn permit

You must have a copy of this permit in your possession when you burn.
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